Staff Application Form 
Position applied for:
	Information
	Details

	Job Title
	

	Service / Team
	

	Location
	

	Application Date
	



Personal details:
	Information
	Details

	Full Name
	

	Previous Names (if applicable)
	

	Address
	

	Telephone Number
	

	Email Address
	



Right to Work
	Do you have the right to work in the UK?

	☐ Yes

	☐ No

	If yes, please provide details:



Education, Qualifications and Training
Please provide details of relevant education, professional qualifications, training and memberships.
	Qualification / Training
	Institution
	Date Achieved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Employment History
Please provide a full chronological history of employment, education, volunteering and other relevant activity since leaving secondary education, including:  Full time employment; Part time employment; Self employment; Voluntary work; Education and training; Career breaks; Periods of unemployment; Caring responsibilities; Any other significant activity.
All periods must be accounted for and include start and end dates.
Important: For each role listed, please state the reason for leaving.
Where you left a role while subject to an investigation, disciplinary process, safeguarding concern, professional conduct matter or capability process, please provide details. This information will not automatically prevent you from being appointed but allows MindTHNR to undertake fair and informed safer recruitment assessments.
	From
	To
	Employer / Organisation
	Position Held
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Supporting Information

	Please explain how your skills, experience, knowledge and values meet the requirements of the role.

	








References
Please provide details of two referees. One referee should normally be your current or most recent employer. Where you have previously worked with adults and/or children, one referee should normally be from your most recent role involving work with adults and/or children, even where this is not your current role. Referees must be able to comment on your conduct, suitability and performance. Personal references should not be provided in place of employment references unless specifically agreed by MindTHNR. MindTHNR may request additional references where necessary to support safer recruitment decision making, including where there are multiple employments within the previous five years, gaps in employment history, short term roles, safeguarding responsibilities, or concerns identified during the recruitment process. 
Referee 1
	Information
	Details

	Name
	

	Organisation
	

	Job Title
	

	Relationship to Applicant
	

	Telephone
	

	Email
	



Referee 2
	Information
	Details

	Name
	

	Organisation
	

	Job Title
	

	Relationship to Applicant
	

	Telephone
	

	Email
	



Conduct and suitability declaration
	1. Have you ever been dismissed from employment, volunteering, office, consultancy or any other position due to misconduct?

	☐ Yes

	☐ No

	If yes, please provide details:



	2. Have you ever been subject to disciplinary action, safeguarding investigation, professional conduct investigation or similar process that may be relevant to this role?

	☐ Yes

	☐ No

	If yes, please provide details:



	3. Have you ever had professional registration suspended, restricted or removed?

	☐ Yes

	☐ No

	If yes, please provide details:



	4. Are you currently, or have you ever been, subject to any safeguarding investigation, disciplinary process, professional conduct concern, restriction, suspension, referral, or barring arrangement relating to work with adults and/or children?

	☐ Yes

	☐ No

	If yes, please provide details:



	5. Are you currently subject to any investigation, disciplinary process, professional conduct process, safeguarding concern, or regulatory enquiry that has not yet concluded?

	☐ Yes

	☐ No

	If yes, please provide details:



	6. Have you ever resigned from, left, or been dismissed from a role while subject to a safeguarding, disciplinary, capability or professional conduct investigation?

	☐ Yes

	☐ No

	If yes, please provide details:



	7. Do you know of any reason why you may be unsuitable to work with vulnerable adults and/or children?

	☐ Yes

	☐ No

	If yes, please provide details:



Criminal Record Declaration
MindTHNR operates in accordance with the Rehabilitation of Offenders Act 1974 and relevant DBS guidance.
Criminal record self-declaration information will be collected separately where required as part of the recruitment process.
Safe and fair recruitment commitment: 
Mind in Tower Hamlets, Newham and Redbridge (MindTHNR) is committed to safeguarding and promoting the welfare of adults and children and expects all staff, volunteers and trustees to share this commitment.
We are also committed to treating all applicants fairly and consistently on the basis of their skills, experience, values and ability to fulfil the requirements of the role. Recruitment decisions will not be influenced by protected characteristics, including ethnicity, race, nationality, sex, gender reassignment, religion or belief, sexual orientation, disability, age, pregnancy or maternity, marriage or civil partnership status.
Applicants are expected to provide honest, accurate and complete information throughout the recruitment process. Information disclosed will be treated sensitively, confidentially and in accordance with data protection legislation.
MindTHNR recognises the value of lived experience and is committed to fair and proportionate recruitment practices. Applicants will not be excluded solely because of previous convictions, disciplinary matters or other historical concerns. Any information disclosed will be considered on an individual basis, taking into account its relevance to the role, safeguarding considerations, evidence of rehabilitation, and the level of risk presented.
As part of its safer recruitment arrangements, MindTHNR may verify information provided within an application, obtain references, conduct online searches where appropriate and proportionate, request safeguarding and conduct declarations, and undertake Disclosure and Barring Service (DBS) checks where required for the role. Applicants are expected to provide complete, accurate and truthful information throughout the recruitment process.
All recruitment and selection processes will be carried out in accordance with MindTHNR's Safer Recruitment Policy.
Privacy Notice
The information provided in this application form will be used for the purposes of employment recruitment, safeguarding and suitability assessment. 
MindTHNR will process personal data in accordance with UK GDPR, the Data Protection Act 2018 and the organisation's Data Protection Policy. Information will only be accessed by individuals involved in in the recruitment and safeguarding process.
If your application is unsuccessful, your information will normally be retained for six months and then securely destroyed, unless a longer retention period is required by law.
Declaration
I confirm that the information provided within this application is true, accurate and complete to the best of my knowledge.
I understand that any false statement, omission of relevant information, or deliberate attempt to mislead the organisation may result in my application being withdrawn or, if appointed, disciplinary action being taken.
I understand that MindTHNR will process my personal information for recruitment purposes in accordance with UK GDPR and the Data Protection Act 2018.
	Name:

	Signature:

	Date:



